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APPLICATION FOR RECORDS RETENTION SCHEDULE OFFICE OF THE SECRETARY OF STATE

RECORDS MANAGEMENT DIVISION

DEFPARTMENT OF ARCHIVES AND HISTORY

IST RUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334
Atrention: Scheduling Saction, )

FOR AGENCY USE 1. Agency Addrass K ' FOR RECORDS MANAGEMENT USE

Appiication Date ) . ) ! Application Numbar
. . Dept. of Offender Rehallb. N
800 Peachtree St. NE =
| Application Number : Atlanta, GA 30308 Date Recaived Dwty Compigted
[0t 139978 4AUE 1O 1978
2. Persan to Contact ’ _ Working Title _ Telephone Numbaer
" Susan Davis = Records Mangement Offices - , 894-5562
3, Action Requasted : ) _
a Estabusn Retention Schedule; record will continue to accumu!atn.
b. O Dispose of present accumulation; no further accumulation anticipated,
e, [J Amend Application No. : Chack One: {J Change; O3 Superceds: [ Void
4, Datas of Sarias 5. Records Saries Title (fo/lowed by tite used in offica; if different)
Earliest . Latest , |
/ 7 - INTER-AGENCY EVALUATION REPQORTS
79 | et ' :
8. Division snd Office Funciion What is the function of the Division and the Office in which this record series is created?

The Office of Research and Evaluation is responsible for systematically
descrlblng and assesing the programs and operations of the Department.
The office was established as a staff component within the Cemmissicner's
Office in 1977. All offical research and statistics are released
through the COffice, and all evaluations of the correctional systenm

are coordinated by the Office of Research and Evaluation.

7. Racord Serias Description This file containg the fo!lmmng dacuments (mcfude form numbers and titles, if any):
Attsch samples of the file,

DOCU"'“"UW'““QW- Documents issued by this and other agencies <reporting jointly
determined assessments of jointly operated programs.

incdudedare:  1ooseleaf binders containing : -
) o r—————_ [ e e

_ Briefing supmaries, Statistical reports, and narrative reports.

File isarranged:  numerically by project num}:;er; thereunder by date of r_c-_:g_br’t_';i“’ L

3. Monthlv Referance Rata How oftan are records referred to wfich are: 1
] Ona to six months old 3 : Seven to twelve menths old ; Thirtzen to twanty-four menthsold . . _;
twenty- fwa manths and oider 0 ? - .

9. Annual Rats of Accumuiaﬁon of Records o
: Other (specify) ST

Letter-size drawscs ; Logalsize drawers . Shelves
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YES | NG_] 10. Questicanaire ——{Placn an ‘X" io_ths oroper column)

a. Is this the official cogy of the series?

X If not. where is it?

b. Does the series contain confidential information requiring security handling? If yes, cite law or requlation.

X
& . Is this 2 vital record?
X d. Dloes this series havs hisrarical or long term resesrch valus?
e. When one or two documents in the file maka it necessary to keep the entire file for a long pericd, coutd these
X dam;m_ba_@smmmm
X “R€ i lished? It ves, atrach coov,

N !
g‘._ Is the mformanon contained in thls series evar analyzad and/or recorded in a summarized report?
X _ if ves. axtach cooy
h. Is thera a duplication of this series in your office, or in anothar offics or agem:,r?

X 1f vas, whera? 3
AL is‘his seri { { i v microfi ?
I f I,_ Does the record sariey resyit in a mmnutsr orintout?
11. Remmtlon Requiremsnts The follgwing requires the seriss 1o be kept:
‘s Satelaw - ' years. d. Audit period - years.
b. Statute of limitation yesrs. e. Administrative need 5 years,

¢. Federal law years, £, Fadersi ratention instructions years,

Attach copy or excert of laws or reguiations. Explain administrative need.

-

12. Appreved Disposition Instructions This agency recommends that tha file series be cut off at the end of esch:
"7 (3 Calencar Year: £k Fiscal Year; O Other then,

] Hoid it the currsnt files ares month{s) year{s); then
O Transfer to local holding area; hold ___1 . yesr{s}; then
{3 Transfsr to State Records Canter; hold 1 vear(s): than
0 Desuoy.

ﬂ"i'msfnr to Stats Archives for permanent retention.

O Othwr (Specity!

Thesa instructions apply to all prior and future accumulations_ of the series.

c [Dusignoe _(Signatyre \ __Dare Records Managemant Officer (Signature) Data
= . S _ ¢ -
_ ) M_W 7/-3/7 pod

o ] State Records Committes (Signaturs) Date

acommendatizng in para- ( I —
graph 12 ars approved. State Auditor/Designee \ W g -5/ §
{If dissoproved, attach letter :
of expianstion,! Scaeu%ﬁmeibﬂignes é A.A_,}L _ g - ? - 78

78_/55 - At:mrmwr GenenllDes%gnee //% W Z(,Le:/ ¢ 9 7 f

AR=-50-71: Rev. 76 - {Awverss Side}




